        








Name:  _________________________________










Course:  ________________________________










Instructor:  _____________________________

Computer Literacy Rubric

Hardware and Software Terminology and Concepts
5. Demonstrates proficiency in the understanding and use of terminology; clearly articulates conceptual and           

    component-oriented understanding of the modern digital computer.  Displays strong non-technical understanding of  the Internet and telecommunications.
4.

3. Demonstrates a general understanding of terminology with mostly correct and appropriate usage; understands

major subsystems and areas of components and concepts.  Displays some non-technical understanding of the Internet and telecommunications. 
2.

1. Fails to demonstrate sufficient understanding of terminology and appropriate usage of that terminology; identifies 
core components of hardware and software concepts.   Displays no understanding of the Internet or telecommunications.
Word Processing Software
5. Demonstrates exemplary skill in the use of layout, design, and formatting features; shows some ability to use

     advanced word processing features and tools.

4.

3.  Demonstrates competence using the basic layout and desktop publishing style features of modern word processing 
      systems.

2.

1.  Fails to demonstrate knowledge of or skill in the use of word processing software.

Presentation Software
5.  Demonstrates advanced skill with slide layout, designs, effects, show management, and deployment of different

      types of show.

4.

3.  Demonstrates competence with layout, transition and animation effects, and design; shows some ability to use

      show types and applications.

2.

1.  Fails to demonstrate knowledge of or skill in the use of presentation software.
Desktop Database Software
5.  Excellent knowledge of the purpose of desktop database software; can create sophisticated tables with the

     appropriate integrity and key constraints, complex  multi-table queries, and forms and reports using any of the    

     builder options including design view.

4.

3.  Moderate knowledge of the purpose of desktop database software; can create relatively sophisticated tables, simple

     queries, and autoforms, autoreports, and wizard based forms and reports.

2.

       1.  Little to no knowledge of the purpose or use of desktop database software; inability to create anything beyond a

            simple table. 
Spread Sheet Software
5.  Exemplary skill with all basic formulas, functions, charts, and other spread sheet fundamentals; moderate to

     advanced skill with advanced formulas, goal seek, pivot tables, and multi-parameter functions; understands the

     nature of reference and uses absolute and relative references correctly.

4.

3.  Demonstrates competence with basic functions, formulas, data formatting, and charts, but only minimal skill with

     advanced formulas and multi-parameter functions; has some understanding of references and the difference

     between absolute and relative references.

2.

1.  Fails to demonstrate knowledge of or skill in the use of spread sheet software.
Networking, the Internet, the World Wide Web and Email
5.  Can fluidly use email, the World Wide Web and other Internet resources while distinguishing authenticity and

     validity; understands all basic concepts, hardware, and software inherent in a computer network in at least a 

     non-technical way.

4.

3.  Can send and receive email and use World Wide Web resources; displays some understanding of the fundamental

      concepts, hardware, and software inherent in a computer network.

2.

1.  Fails to demonstrate sufficient understanding of or ability to use the Internet, World Wide Web, or Email; shows

     little appreciation for  the concepts and functionality of computer networks.

Score: 
